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Introduction 

Many students need medications during school hours. The administration of medication in the school 
setting is a service that is provided to promote wellness and decrease absenteeism and to remove a 
barrier to learning. When there is a need for a student to receive medication in school, safe and proper 
administration is essential. Schools are required to have a medication policy in accordance with Section 
380.1178 of the Michigan School Code.1 This policy reflects guidelines set forth in a Michigan 
Department of Education memorandum dated November 20, 2002.2 

 
 

Definitions: 
Medication Administration: The Michigan Department of Education, in interpreting Section 380.1178 of 
the School Code, defines medication administration "as maintaining and providing medication to 
students in the school setting.” 

 
Medication: includes both prescription and non-prescription medications taken by mouth, taken by 
inhaler, are injectable (i.e. auto-inject epinephrine, insulin, and glucagon), rectal installation, applied as 
drops to eye or nose, or applied to the skin. 

 
I. PRESCRIPTION MEDICATION 

A. Authorization to Administer Medication 
All prescription medication to be given in school must be ordered by a licensed healthcare 
provider authorized to prescribe medication. In Michigan, an authorized prescriber is a 
licensed dentist, a licensed doctor of medicine, a licensed doctor of osteopathic medicine and 
surgery, a licensed doctor of podiatric medicine and surgery, or a licensed optometrist. Nurse 
practitioners and physician assistants can prescribe under delegation of MD or DO. An 
approved medication administration/authorization form (see Appendix) should be used and 
should contain the following information: 

Date of order 

Name of student 

Diagnosis 

Name of medication to be administered 

Dosage 

Time of  administration 

Route of administration 

Duration of medication order 

Possible side effects 

Special requirements such as “take with food” 

Whether or not medication may be self-administered 
 

1 Section 380.1178 of the Michigan School Code, The Revised School Code (Excerpt) Act 451 of 1976 
2 

This guideline is based on MDE’s Model Policy and Guidelines for Administration of Medication(2002) 
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The approved medication administration/authorization form must be signed by the authorized 
prescriber and the parent/guardian. A printed name stamp is not acceptable. A written 
parent/guardian authorization must accompany each medication order. An order must be 
renewed annually (or more often as necessary) even if the order is for an “as needed” 
medication. The authorization should be filed in the student's school health record. 

 
 

B. Parental Consent 
Written parental consent and request to administer medication is required for each 
medication ordered and for each new order (even if the medication was previously given in 
school). Parental consent is required as a part of the authorization (see Appendix for 
Medication Administration/Authorization Form) and is required before medications will be 
administered. 

 
Parental consent forms should be filed in the student's school health record. Parental or 
guardian request/permission should be renewed annually, or more often, if necessary. 

 
Prescription and medication supply renewal should be the responsibility of the 
parent/guardian. 

 
C. Labeling, Storage, and Disposal 

The medication container shall accompany all medications to be administered in school. 
Parents/guardians may request two containers (one for school and one for home) from the 
pharmacist when getting a prescription filled.  

 
The medication should be kept in a labeled container as prepared by a pharmacy, physician, or 
pharmaceutical company and labeled with: 

 

Name of student 

Name of medication 

Dosage of medication to be given 

Frequency of administration 

Route of administration 

Name of physician ordering medication 
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See note regarding over-the-counter (OTC) medication below. 
 

Expiration dates should be checked periodically, especially on auto-inject epinephrine and 
inhalers. 

 
The medication should be provided to the school in the exact dosage ordered. 

 
In compliance with the safe standards, all medication must be stored in a securely locked, 
substantially constructed cabinet, room, or cart3 (see exception below for self-administration).  

 

All medication must be removed from the school premises one week after the expiration date, 
upon appropriate notification of medication being discontinued, or at the end of the school 
year. If not retrieved by a parent or responsible adult, unused and unclaimed medication will 
be disposed of following the school district’s local policy that may include community drop off 
locations. Empty asthma inhalers may be disposed of in the trash. Sharps (needles and 
lancets) must be disposed of in a puncture proof container. Disposal of this container and 
other medical waste must follow Occupational Safety Health Act (OSHA)/Michigan 
Occupational Safety and Health Administration (MIOSHA) guidelines. 

 
LLL. OVER-THE-COUNTER (OTC) MEDICATIONS 

Administration of OTC medication must be conducted in accordance with the guidelines for 
prescription medication. The only exception is if the school has adopted “physician directed 
nursing protocols” for the administration of OTC medication; If the school district has adopted 
“physician directed nursing protocols,” the following should be incorporated in the policy: 

 

   The school and school nurse shall identify which OTC medications are to be 
administered under its policy. 

 

   Parental consent is required annually for the administration of the identified 
OTC medications. 

 

   Administration of the identified OTC medications must be part of a nursing 
protocol which has been approved by the school, the school nurse program 
manager, and the medical director. 

 

   Only registered nurses may make the assessment and the decision to administer 
an OTC medication; therefore the school’s “physician directed nursing 
protocols” may only be used in schools when a licensed nurse is present. 

 

   Medications administered under the school’s “physician directed nursing 
protocols” are not to be given for a problem/health concern diagnosed by the 
child’s primary care physician. The guidelines for prescribed medication must be 
followed when this occurs. 

   In the absence of an order from an authorized prescriber for a medication that 

Date of prescription 

Expiration date 
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is included in the “physician directed nursing protocols” the school’s “physician 
directed nursing protocols” may be followed if parental permission is 
obtained;student’s specific medication order from an authorized prescriber 
shall take precedence over the school’s “physician directed nursing 
protocols.” 
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be unopened; The OTC container will be labeled with the student’s name and 
DOB by the school nurse or designee. 

 
Each person assigned routine responsibility for medication administration should have at 
least one person designated as an alternate to substitute in the case of absence. 
Selection and training of alternates should follow the same criteria and Medication 
Administration training process outlined above. School staff assigned responsibility for 
medication administration should have regular opportunities to administer medications 
in order to reinforce training and ensure that skills are maintained. 

 

Medication administration is not an appropriate assignment for an unlicensed school 
volunteer. 

 
 

IV. ERRORS IN THE ADMINISTRATION OF MEDICATION 
If an error in medication administration occurs (such as missing a dose, giving the incorrect dose, 
giving a dose at the wrong time, giving incorrect medication to the student, or giving a student 
another student's medication even if the medication was the same drug and dose), follow the 
procedures listed below: 

 

     Contact the building administrator immediately. 

     Observe the student for untoward side effects. 

     Take appropriate action based on nursing judgment and/or physician order. If 
necessary, 911 should be called. 

 

     The building administrator or designee should notify the parent and suggest 
consultation with the physician/pharmacist/school nurse program manager and 
primary care provider of the child. 

   Complete the appropriate reporting forms (see Incident report in the Appendix). 

   Document the specifics of the incident and the action taken. A report of the error 
should be made and filed per school district policy. 

 
V. STOLEN OR LOST MEDICATION 

If any medication is reported missing, the school shall be notified and procedures for missing 

property on school grounds should be followed. Since the incident may involve controlled, 

dangerous substances, notification of the police may be appropriate. Parents shall also be told 

in order to replace the medication. 

Appropriate documentation shall be completed and the school nurse shall keep a copy of the 

documentation. 

OTC medication must be brought to school in an original container that should 
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